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Instructions: 

1. All questions are compulsory and figures to the right indicate full marks. 

2. Questions of 1 mark to be answered in not more than 20 words. 

3. Questions of 2 marks to be answered in not more than 40 words. 

 

 

Q. 1) i)   Define Data Transformation.      4 x 1=4 

ii)  List Reporting and Documentation. 

iii) Define Pie Chart. 

iv) Define Data Validation. 

 

Q. 2 A) (i) Define Conditional Formatting and its types.     2 

OR 

    (ii)Describe Qualitative data with examples.     2 

 

Q. 2 B)  Define Applications of Pivot Tables.      2 

 

Q. 3 A) (i) Explain the Methods of Data Analysis in Spreadsheets.   2 

OR 

    (ii) Discuss Merge Sort and Bubble Sort.      2 

 

Q. 3 B)   Discuss Library Function.        2 

 

Q. 4 A) (i) Explain Ordinal Data with examples.      2 

OR 

    (ii) DiscussData Summarization.       2 

 

Q. 4 B)  Describe Data collection and manipulation.     2 

 

Q. 5 A) (i) Illustrate the features of Data Filtering and Data Sorting.   2 

OR 

    (ii) Illustrate the various Principles of charting.     2 

 

Q.5  B)  Point out the tools for creations of online Spreadsheets.    2 

----------------------------------- 


